


















Peacehaven Town CouncilDate:

Time:

Page 1

User: ZM
Bank Reconciliation Statement as at 30/09/2024

for Cashbook 1 - Current Bank A/c

02/10/2024

12:59

Bank Statement Account Name (s) BalancesStatement Date Page No

Saver Account 1,355,750.0130/09/2024

Current Account 50,000.0030/09/2024

1,405,750.01

Unpresented Payments (Minus) Amount

31/05/2024 205630 TELSCOMBE CLIFF SCHOOL 100.00

15/08/2024 121124 S GRAVENOR 50.00

12/09/2024 121131 HMRC 9,087.37

12/09/2024 121130 BREAST CANCER NOW 103.60

25/09/2024 121133 Lewes District Council 639.54

25/09/2024 121132 Lewes District Council 93.60

25/09/2024 121134 HMRC 8,944.90

19,019.01

1,386,731.00

Unpresented Receipts (Plus)

20/09/2024 50.00

23/09/2024 14.04

23/09/2024 21.00

24/09/2024 42.00

24/09/2024 69.88

24/09/2024 9.60

24/09/2024 48.00

25/09/2024 50.00

25/09/2024 12.00

26/09/2024 40.00

27/09/2024 50.00

27/09/2024 246.82

27/09/2024 80.00

27/09/2024 21.00

27/09/2024 12.00

30/09/2024 14.04

30/09/2024 151.00

30/09/2024 84.00

30/09/2024 383.80

1,399.18

Balance per Cash Book is :-

Difference is :-

1,388,130.18

1,388,130.18

0.00

......................................................................................................................................Name Signed Date ................................

Signatory 1:



Peacehaven Town CouncilDate:

Time:

Page 2

User: ZM
Bank Reconciliation Statement as at 30/09/2024

for Cashbook 1 - Current Bank A/c

02/10/2024

12:59

......................................................................................................................................Name Signed Date ................................

Signatory 2:



Peacehaven Town CouncilDate:

Time:

Page 1

User: ZM
Bank Reconciliation Statement as at 30/09/2024

for Cashbook 2 - Reserve Account

02/10/2024

13:01

Bank Statement Account Name (s) BalancesStatement Date Page No

Business Premium Account 593.3230/09/2024

593.32

Unpresented Payments (Minus) Amount

0.00

0.00

593.32

Unpresented Receipts (Plus)

02/09/2024 2.22

2.22

Balance per Cash Book is :-

Difference is :-

595.54

595.54

0.00

......................................................................................................................................Name Signed Date ................................

Signatory 1:

......................................................................................................................................Name Signed Date ................................

Signatory 2:





























Cost Centre ReportMonth No: 8

19/11/2024

09:12

Peacehaven Town Council Page 1

Detailed Income & Expenditure by Budget Heading 19/11/2024

Actual Year 
To Date

Current 
Annual Bud

 Variance 
Annual Total

Committed 
Expenditure

Funds 
Available

% Spent Transfer 
to/from EMR

100 General Administration

100.0%01001 Precept  864,932 864,932

0.0%(70,955)1010 CIL Income  70,955 0 70,955

0.0%(13,652)1012 Football Foundation Fund  13,652 0

367.1%(534)1013 Income from Photocopying  734 200

100.2%(25)1016 Housing Benefit Claims LDC  15,682 15,657

0.0%(4)1031 Horticultural  4 0

0.0%371050 Allotment Rent  (37) 0

0.0%(651)1054 Climate Event Sponsorship  651 0

0.0%(70)1094 Other Customer & Client Receip  70 0

844.6%(7,446)1100 Interest Received  8,446 1,000

1089.3%(4,946)1309 Other Income  5,446 500

882,289980,535General Administration :- Income (98,246) 111.1% 70,955

100.0%0 04345 CTLA Service Level Agreement  6,500 6,500

100.0%0 04346 CAB Service Level Agreement  11,500 11,500

0.0%(4,777) (4,777)4347 Climate Change Actions  4,777 0 4,777

100.0%0 04354 HCC Service Level Agreement  3,000 3,000

0.0%(3,340) (3,340)4362 The Joff Service Level Agree  3,340 0 3,340

21,00029,117General Administration :- Direct Expenditure (8,117) 0 (8,117) 138.7% 8,117

52.6%224,367 224,3674001 Salaries  249,288 473,655

49.7%24,338 24,3384002 Employer N.I Contributions  24,024 48,362

57.6%37,208 37,2084003 Employer Pension Contributions  50,532 87,740

22.4%1,553 1,5534004 Overtime  447 2,000

0.0%(49,358) (49,358)4006 s106 reclaim  49,358 0 10,000

93.9%274 2744011 Training  4,226 4,500

58.3%2,085 2,0854201 Purchase of Vehicles  2,915 5,000

62.8%186 1864212 Mileage Costs  314 500

76.8%348 3484301 Purchase of Furniture/Equipmen  1,152 1,500

13.1%435 4354302 Purchase of Materials  65 500

80.0%601 6014306 Printing  2,399 3,000

47.6%262 2624307 Stationery  238 500

14.3%1,286 1,2864308 Cllr Printing  214 1,500

32.4%338 3384309 Decorations C/H  162 500

58.3%834 8344310 Professional Fees - Consultanc  1,166 2,000

55.5%1,782 1,7824311 Professional Fees - Legal  2,218 4,000 618

84.9%151 1514312 Professional Fees - Other  849 1,000

80.1%598 5984314 Audit Fees  2,402 3,000

99.6%51 514315 Insurance  12,949 13,000

229.0%(129) (129)4321 Bank Charges  229 100

28.5%143 1434322 BACS Charges  57 200

Continued over page
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Peacehaven Town Council Page 2

Detailed Income & Expenditure by Budget Heading 19/11/2024

Actual Year 
To Date

Current 
Annual Bud

 Variance 
Annual Total

Committed 
Expenditure

Funds 
Available

% Spent Transfer 
to/from EMR

23.1%384 3844323 PDQ Charges  116 500

41.9%1,453 1,4534325 Postage  1,047 2,500

79.8%606 6064326 Telephones  2,394 3,000

79.1%3,449 3,4494327 Computers  13,051 16,500 699

0.0%3,500 3,5004333 Members Allowance  0 3,500

14.5%1,283 1,2834334 Members Training  217 1,500

28.1%7,194 7,1944341 Grants  2,806 10,000

74.4%1,924 1,9244342 Subscriptions  5,576 7,500

57.1%257 2574356 EAP  343 600

0.0%10,000 10,0004444 Election Costs  0 10,000

0.0%(522) (522)4999 Write Off  522 0

708,157431,277General Administration :- Indirect Expenditure 276,881 0 276,881 60.9% 11,317

Net Income over Expenditure 520,141 153,132 (367,009)

6000 plus Transfer from EMR 19,434

6001 less Transfer to EMR 70,955

Movement to/(from) Gen Reserve 468,621

110 Civic Events

0.0%(55)1358 D-Day Grant  55 0

055Civic Events :- Income (55) 0

0.0%(52) (52)4348 Civic Gifts  52 0

0.0%500 5004349 Civic Training  0 500

0.0%500 5004350 Mayors Badge  0 500

0.0%500 5004351 Youth Mayor  0 500

0.0%(1,701) (1,701)4359 D-Day  1,701 0 1,701

1,5001,753Civic Events :- Direct Expenditure (253) 0 (253) 116.9% 1,701

56.7%649 6494331 Mayor's Allowance  851 1,500

0.0%1,200 1,2004332 Mayor's Reception  0 1,200

30.0%840 8404335 Civic Expenses  360 1,200

10.7%447 4474336 Civic Service  53 500

20.6%794 7944338 Remembrance Services  207 1,000

0.0%500 5004339 National Mourning  0 500

0.0%750 7504357 Town Crier Outfit  0 750

6,6501,470Civic Events :- Indirect Expenditure 5,180 0 5,180 22.1% 0

Net Income over Expenditure (3,168) (8,150) (4,982)

6000 plus Transfer from EMR 1,701

Movement to/(from) Gen Reserve (1,467)

Continued over page
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Peacehaven Town Council Page 3

Detailed Income & Expenditure by Budget Heading 19/11/2024

Actual Year 
To Date

Current 
Annual Bud

 Variance 
Annual Total

Committed 
Expenditure

Funds 
Available

% Spent Transfer 
to/from EMR

120 Marketing

0.0%(430)1047 Other Event Income  430 0

0.0%1001048 E-News Advertising  0 100

146.1%(692)1049 Banner Board  2,192 1,500

0.0%(210)1051 A1 Boards  210 0

80.0%2001301 Filming  800 1,000

0.0%(650)1360 ArtWave Registrations  650 0

0.0%(9)1361 ArtWave Sales  9 0

2,6004,291Marketing :- Income (1,691) 165.0% 0

84.2%16 164352 Annual Report  84 100

10084Marketing :- Direct Expenditure 16 0 16 84.2% 0

44.3%167 1674306 Printing  133 300

0.0%2,000 2,0004328 Website  0 2,000

25.0%375 3754329 Advertising  125 500 125

0.0%(632) (632)4360 Art Wave 2024  632 0

0.0%(7) (7)4361 ArtWave Card Charges  7 0

14.6%427 4274502 Events  73 500 21

3,300969Marketing :- Indirect Expenditure 2,331 0 2,331 29.4% 146

Net Income over Expenditure 3,237 (800) (4,037)

6000 plus Transfer from EMR 146

Movement to/(from) Gen Reserve 3,383

130 Neighbourhood Plan

0.0%(375)1101 Neighbourhood Plan  375 0

0375Neighbourhood Plan :- Income (375) 0

112.6%(126) (126)4337 Neighbourhood Plan  1,126 1,000

1,0001,126Neighbourhood Plan :- Indirect Expenditure (126) 0 (126) 112.6% 0

Net Income over Expenditure (751) (1,000) (249)

200 Planning & Highways

41.0%383 3834851 Noticeboards  267 650

47.9%313 3134852 Monument & War Memorial  287 600

0.0%600 6004853 Street Furniture  0 600

1,850554Planning & Highways :- Direct Expenditure 1,296 0 1,296 30.0% 0

6.3%2,341 2,3414101 Repair/Alteration of Premises  159 2,500

56.0%480 4804111 Electricity  612 1,092

Continued over page
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Detailed Income & Expenditure by Budget Heading 19/11/2024

Actual Year 
To Date

Current 
Annual Bud

 Variance 
Annual Total

Committed 
Expenditure

Funds 
Available

% Spent Transfer 
to/from EMR

79.0%105 1054171 Grounds Maintenance Costs  395 500

100.0%0 04850 Grass Cutting Contract  11,536 11,536

15,62812,702Planning & Highways :- Indirect Expenditure 2,926 0 2,926 81.3% 0

Net Expenditure (13,256) (17,478) (4,222)

300 Grounds Team General Exp

94.0%398 3984202 Repairs/Maintenance of Vehicle  6,202 6,600

72.7%1,503 1,5034203 Fuel  3,997 5,500

8.3%550 5504204 Road Fund License  50 600

70.7%263 2634305 Uniform  637 900

13,60010,886Grounds Team General Exp :- Indirect Expenditure 2,714 0 2,714 80.0% 0

Net Expenditure (10,886) (13,600) (2,714)

310 Sports Park

155.7%(2,029)1025 Rent & Service Charge  5,674 3,645

0.0%(300)1039 S/P Cats  300 0

100.0%01041 S/P Telephone Masts  6,383 6,383

146.4%(1,393)1043 S/P Football Pitches  4,393 3,000

0.0%(707)1060 Water Usage  707 0

91.7%2081061 S/P Court Hire  2,292 2,500

15,52819,750Sports Park :- Income (4,222) 127.2% 0

9.3%5,898 5,8984111 Electricity  602 6,500

89.4%249 2494131 Rates  2,096 2,345

93.8%31 314160 Changing Places Costs  469 500

79.3%2,237 2,2374161 Cleaning Costs  8,563 10,800

55.0%1,351 1,3514164 Trade Refuse  1,649 3,000

118.7%(1,866) (1,866)4171 Grounds Maintenance Costs  11,866 10,000 6,512

33,14525,245Sports Park :- Indirect Expenditure 7,900 0 7,900 76.2% 6,512

Net Income over Expenditure (5,496) (17,617) (12,121)

6000 plus Transfer from EMR 6,512

Movement to/(from) Gen Reserve 1,016

315 Big Park

0.0%01103 Big Park Repairs  0 0 32,564

00Big Park :- Income 0 32,564

95.6%176 1764101 Repair/Alteration of Premises  3,824 4,000 3,092

Continued over page
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Detailed Income & Expenditure by Budget Heading 19/11/2024

Actual Year 
To Date

Current 
Annual Bud

 Variance 
Annual Total

Committed 
Expenditure

Funds 
Available

% Spent Transfer 
to/from EMR

21.0%395 3954102 Maintenance of Buildings  105 500

94.5%28 284111 Electricity  472 500

27.3%363 3634112 Gas  137 500

73.4%3,990 3,9904121 Rents  11,010 15,000

115.5%(812) (812)4131 Rates  6,052 5,240

58.0%420 4204166 Skip Hire  580 1,000

47.8%2,505 2,5054173 Fertilisers & Grass Seed  2,295 4,800 2,295

66.9%1,158 1,1584303 Machinery Mtce/Lease  2,342 3,500 593

0.0%585 5854355 Wifi  0 585

35,62526,817Big Park :- Indirect Expenditure 8,808 0 8,808 75.3% 5,981

Net Income over Expenditure (26,817) (35,625) (8,808)

6000 plus Transfer from EMR 5,981

6001 less Transfer to EMR 32,564

Movement to/(from) Gen Reserve (53,400)

316 Gateway Cafe

53.5%4,2711025 Rent & Service Charge  4,908 9,179

42.7%5,7291111 Electricity  4,271 10,000

19,1799,179Gateway Cafe :- Income 10,000 47.9% 0

46.2%1,344 1,3444101 Repair/Alteration of Premises  1,156 2,500

42.7%5,729 5,7294111 Electricity  4,271 10,000

18.0%1,230 1,2304115 CCTV Maintenance  270 1,500

31.8%1,022 1,0224116 Servicing / Maintenance  478 1,500

5.1%922 9224326 Telephones  50 972

0.0%540 5404355 Wifi  0 540

17,0126,224Gateway Cafe :- Indirect Expenditure 10,788 0 10,788 36.6% 0

Net Income over Expenditure 2,955 2,167 (788)

330 Parks & Open Spaces

72.1%1,5351044 Hire of the Dell  3,965 5,500

7.0%2,4181050 Allotment Rent  182 2,600

0.0%(18,694)1104 Open Spaces Improvements  18,694 0 18,694

0.0%(100)1303 Water Charges  100 0

8,10022,941Parks & Open Spaces :- Income (14,841) 283.2% 18,694

0.8%992 9924050 Allotment Costs  8 1,000

10.6%1,341 1,3414104 Vandalism Repairs  159 1,500

0.0%3,500 3,5004105 Tree Works  0 3,500

Continued over page
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Detailed Income & Expenditure by Budget Heading 19/11/2024

Actual Year 
To Date

Current 
Annual Bud

 Variance 
Annual Total

Committed 
Expenditure

Funds 
Available

% Spent Transfer 
to/from EMR

0.0%500 5004106 Signage  (500) 0

6,000(333)Parks & Open Spaces :- Direct Expenditure 6,333 0 6,333 (5.5%) 0

485.3%(19,264) (19,264)4101 Repair/Alteration of Premises  24,264 5,000 24,264

52.7%2,364 2,3644141 Water Services  2,636 5,000

46.8%266 2664164 Trade Refuse  234 500

0.0%5,000 5,0004169 Play Equipment Reserve  0 5,000

59.8%1,609 1,6094171 Grounds Maintenance Costs  2,391 4,000

14.2%2,144 2,1444301 Purchase of Furniture/Equipmen  356 2,500

22,00029,881Parks & Open Spaces :- Indirect Expenditure (7,881) 0 (7,881) 135.8% 24,264

Net Income over Expenditure (6,607) (19,900) (13,293)

6000 plus Transfer from EMR 24,264

6001 less Transfer to EMR 18,694

Movement to/(from) Gen Reserve (1,037)

355 The Hub

78.3%3,7611084 Sports Pavilion  13,558 17,319

0.0%2701111 Electricity  0 270

100.0%01112 Gas  270 270

50.0%751303 Water Charges  75 150

41.7%1231355 Wifi  88 210

18,21913,990The Hub :- Income 4,229 76.8% 0

102.8%(14) (14)4175 Music Licence  514 500

500514The Hub :- Direct Expenditure (14) 0 (14) 102.8% 0

12.9%2,177 2,1774103 Annual Servicing Costs  323 2,500

30.9%2,072 2,0724111 Electricity  928 3,000

0.0%3,000 3,0004112 Gas  0 3,000

60.3%795 7954171 Grounds Maintenance Costs  1,205 2,000

0.0%(68) (68)4326 Telephones  68 0

0.0%420 4204355 Wifi  0 420

10,9202,523The Hub :- Indirect Expenditure 8,397 0 8,397 23.1% 0

Net Income over Expenditure 10,953 6,799 (4,154)

360 Community House

0.0%(70)1056 Equipment Hire  70 0

96.3%901069 C/H Police Room  2,345 2,435

78.8%9251070 C/H Phoenix Room  3,445 4,370

66.7%4,0001071 C/H Fields & Robson  8,000 12,000

Continued over page
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Detailed Income & Expenditure by Budget Heading 19/11/2024

Actual Year 
To Date

Current 
Annual Bud

 Variance 
Annual Total

Committed 
Expenditure

Funds 
Available

% Spent Transfer 
to/from EMR

0.0%6,4521073 C/H Fields  0 6,452

70.0%1,5591075 C/H Charles Neville  3,640 5,199

102.4%(320)1076 C/H Main Hall  13,373 13,053

114.5%(938)1077 C/H Anzac Room  7,410 6,472

167.4%(429)1078 C/H Main Kitchen  1,066 637

90.6%341079 C/H Anzac Kitchen  324 357

0.0%5001080 C/H Foyer  0 500

8.2%4591081 C/H Equipment Hire  41 500

0.0%(250)1090 Storage Income  250 0

48.0%1,5591091 Cinema Income  1,441 3,000

82.0%9011092 Electricity Feed-in Tariff  4,099 5,000

0.0%(160)1303 Water Charges  160 0

59,97545,663Community House :- Income 14,312 76.1% 0

73.0%649 6494167 Cinema Costs  1,751 2,400

66.0%306 3064175 Music Licence  594 900

3,3002,345Community House :- Direct Expenditure 955 0 955 71.1% 0

408.7%(24,694) (24,694)4101 Repair/Alteration of Premises  32,694 8,000 24,043

78.2%1,416 1,4164102 Maintenance of Buildings  5,084 6,500

62.5%5,626 5,6264111 Electricity  9,374 15,000

46.1%4,044 4,0444112 Gas  3,456 7,500

0.0%20,000 20,0004122 Service Charge  0 20,000

82.9%2,701 2,7014131 Rates  13,099 15,800

22.4%3,882 3,8824141 Water Services  1,118 5,000

0.0%1,500 1,5004151 Fixtures & Fittings  0 1,500

80.3%197 1974161 Cleaning Costs  803 1,000

37.5%625 6254162 Cleaning Materials  375 1,000

52.8%1,228 1,2284163 Personal Hygiene  1,375 2,603

0.0%30,000 30,0004176 Community House Reserve  0 30,000

11.3%621 6214305 Uniform  79 700

114,60367,457Community House :- Indirect Expenditure 47,146 0 47,146 58.9% 24,043

Net Income over Expenditure (24,139) (57,928) (33,789)

6000 plus Transfer from EMR 24,043

Movement to/(from) Gen Reserve (97)

650,612 1,015,890

(90,890)1,096,780 1,005,890

365,278

446,168 (10,000) (456,168)

Grand Totals:- Income

Net Income over Expenditure

Expenditure 0 365,278

109.0%

64.0%

plus Transfer from EMR 82,080

less Transfer to EMR 122,213

Movement to/(from) Gen Reserve 406,035



Peacehaven Town Council19/11/2024

09:14 Balance Sheet as at 19/11/2024

31/03/2023 31/03/2024

Current Assets

49,021 Debtors Control 15,949

29,270 VAT Control A/c 17,200

50 Deposit Aqua 50

746,985 Current Bank A/c 1,226,809

591 Reserve Account 596

520 Petty Cash 0

0 Pension Control 150

826,437 1,260,753

Total Assets826,437 1,260,753

Current Liabilities

885 Credit Card A/c 0

4,260 Creditors 88

292 Credit Card Creditors 163

1,487 Mayor's Appeal 1,682

6,956 Accruals 0

4,783 Deposits Received 4,878

18,663 6,812

Total Assets Less Current Liabilities807,774 1,253,942

Represented By

223,208 General Reserves 629,243

500 Meridian Walk 375

2,664 D-Day Grant 964

13,334 Vehicle Reserve 13,334

168 Warm Havens Grant 168

5 Tree Works 5

1,913 Staff training 1,913

13,971 Elections 13,971

1,467 Members Training 1,467

8,647 Service Charges 8,647

906 Noticeboards 906

1,000 Signage 1,000

1,517  Monument & War Memorial 1,517

1,207 Institute of Leadership 0

7,738 Football Foundation Fund 3,350

1,016 Fuel 1,016



Peacehaven Town Council19/11/2024

09:14 Balance Sheet as at 19/11/2024

31/03/2023 31/03/2024

3,000 Gas for Hub 3,000

4,000 P/H Youth Task Group 660

411,151 CIL 470,046

59,080 Big Park 55,988

3,100 Hub Improvments 3,100

5,000 Climate Change 1,430

798 Sponsorship 777

1,551 Professional Fees - Legal 933

3,640 Neighbourhood Plan 3,640

37,189 Capital Receipts Reserve 36,490

807,774 1,253,942

and reflects its Income and Expenditure during the year.

The above statement represents fairly the financial position of the authority as at 19/11/2024

 ________________________________    Date : ___________________

________________________________     Date :____________________

Signed : 
Chairman

Signed : 
Responsible 
Financial 











Peacehaven Town Council

List of Payments made between 01/09/2024 and 31/10/2024

19/11/2024

09:17

Date:

Time: Current Bank A/c

Page 1

Date Paid Payee Name Reference Amount Paid Transaction DetailAuthorized Ref

02/09/2024 EDF DD 148.97 02/05-31/07 ELECTRICITY

02/09/2024 SUM UP SUMUP0209 2.20 TRANSACTION CHGS

02/09/2024 SUM UP SUMUP 0209 2.20 TRANSACTION CHGA

02/09/2024 SUM UP SUMUP0209 -2.20 TRANSACTION CHGS

04/09/2024 02 DD 87.36 SEPT MOBILS

05/09/2024 Barclays DD 21.00 15/07-12/08 COMM

09/09/2024 The Fuelcard People DD 13.20 CARD COSTS

09/09/2024 Northstar IT DD1 1,514.95 MONTHLY SUPPORT - SEPTEMBER

10/09/2024 SUM UP SUMUP1009 0.73 TRANSACTION CHGS

10/09/2024 AJAY GEORGE BACS1 100.00 A.GEORGE REFUND

12/09/2024 HMRC 121131 9,087.37 AUGUST SALARIES

12/09/2024 BREAST CANCER NOW 121130 103.60 BREAST CANCER NOW

13/09/2024 OSCARS WISH FOUNDATION BACS 100.00 OSCARS WISH REFUND

13/09/2024 ISOBEL SHARKEY BACS1 392.97 I.SHARKEY CHRUCH HIRE

13/09/2024 EAST SUSSEX PENSION FUND BACS2 10,088.87 AUGUST SALARIES

13/09/2024 EDF BACS2 587.81 AUG ELECTRIC

13/09/2024 C R Allen & Sons BACS3 350.00 AXLE HALF SHAFT

13/09/2024 SUSSEX PAYROLL SERVICES ;TDBACS4 103.32 AUGUST PAYROLL FEES

13/09/2024 Trade UK BACS4 39.99 WORK BOOTS

13/09/2024 L&N CONSULTANCY LIMITED BACS5 240.00 RESPONSE TO INSPECTOR QUESTION

13/09/2024 CASTLE WATER BACS6 295.57 AUG WATER - SPORTS PARK

13/09/2024 Trade UK BACS7 21.46 SIPHON / COUPLER

13/09/2024 WENBAN-SMITH LIMITED BACS8 181.77 SLEEPRS FOR CAFE

13/09/2024 Spy AlarmsLtd BACS9 279.60 QUARTERLY MAINTENANCE

13/09/2024 R.J.Meaker Fencing Ltd BACS11 14.70 VANDALISM REPAIRS FIRLE PARK

13/09/2024 TRAVIS PERKINS Trading BACS12 166.12 DECKING REPAIRS TO BIG PARK

13/09/2024 TRAVIS PERKINS Trading BACS13 60.00 DEKING REPAIRS TO BIG PARK

13/09/2024 HAYLEY ELLIOTT BACS14 50.00 H.ELLIOTT REFUND

13/09/2024 HORTICULTURAL BACS15 35.00 ADVERT COST

16/09/2024 The Fuelcard People DD 117.17 FUEL

17/09/2024 CASTLE WATER DD 58.93 AUG WATER - THE DELL

17/09/2024 SUM UP SUMUP1709 10.77 TRANSACTION CHGS

20/09/2024 GASTON MALLIA BACS 450.00 DESIGN OF MAPS

20/09/2024 GOPAK LTD BACS1 105.00 TABLE LEGS FOR HUB TABLES

20/09/2024 Wightman & Parrish Ltd BACS2 178.79 HAND CLEANER / BLEACH ETC

20/09/2024 R.J.Meaker Fencing Ltd BACS3 50.52 SLEEPERS / SCREWS

20/09/2024 AMAZON BACS5 86.96 OFFICE CHAIR FOR STEPH

20/09/2024 DEBORAH DONOVAN BACS6 663.87 MAYORAL ALLOWANCE

23/09/2024 The Fuelcard People DD 32.05 HK66 WMJ FUEL

23/09/2024 HEALTH ASSURED LTD DD1 58.78 EAP 19/09-18/10

23/09/2024 TOWER LEASING LIMITED DD2 62.67 PHONE RENTAL

23/09/2024 KINTO UK LTD DD3 499.74 VEHICLE LEASE

23/09/2024 CITRUS HR DD4 204.00 SAFE HR MEMBERSHIP 20/09-19/10

23/09/2024 Credit Card A/c aug cc 114.05 AUG CC

24/09/2024 SUM UP SUMUP2409 7.74 TRANSACTION CHARGES

25/09/2024 Lewes District Council 121133 639.54 WASTE COLLECTION 01/10-31/12

25/09/2024 Lewes District Council 121132 93.60 01/10-31/12 DOG BIN COLLECTION

Continued on Page 2
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25/09/2024 HMRC 121134 8,944.90 SEPTEMBER SALARIES

25/09/2024 SEPTEMBER SALARIES SEPT PAY 28,553.96 SEPTEMBER SALARIES

30/09/2024 FOCUS GROUP DD 162.13 line rental charges

30/09/2024 Lewes District Council DD1 6,549.00 RATES

01/10/2024 MARIA BARBARA LERNER BACS 50.00 B.LERNER REFUND

01/10/2024 GENNARO NADDEO CHEESEMANBACS1 50.00 R.BRIDGER REFUND

01/10/2024 CVS TYRES LTD BACS2 75.54 SUPREME TURF + 4PLY

01/10/2024 R.J.Meaker Fencing Ltd BACS3 68.24 POST MIX

01/10/2024 AMAZON BACS5 142.28 CASE FOR HONOR TABLET

01/10/2024 CONSULT CLEANING SERVICES BACS6 1,319.75 CLEANING 20/09-20-10

01/10/2024 THOMAS DOOR & WINDOW BACS7 2,390.40 REPAIR SOUTH SERVICE DOOR

01/10/2024 AMP Services BACS8 140.15 MOWER REPAIRS

01/10/2024 Chris Bartholomew Electrical C BACS9 1,819.64 EICR REMEDIAL

01/10/2024 Acacia Groundcare Equipment Re BACS10 913.44 SCARIFIER

01/10/2024 Rigby Taylor BACS11 462.59 WEED KILLER / BOWLS GREEN

01/10/2024 Business Sream BACS12 24.45 WAST WATER 20/06-11/09

01/10/2024 EDF BACS13 86.37 AUG ELECTRICITY`

01/10/2024 TOOLSTATION LIMITED BACS14 54.12 FIAM FOR MEMORIAL

01/10/2024 INSTANTPRINT BACS15 32.47 BUSINESS CARDS

01/10/2024 Trade UK BACS16 17.97 CABINET HINGES

01/10/2024 C.E.F BACS17 113.94 BATTEN CCT SENSOR

01/10/2024 SAFER FOOD GROUP BACS18 66.00 LEVEL 2 FOOD & SAFETY

01/10/2024 TELSCOMBE TOWN COUNCIL BACS19 50.00 ARTWAVE - ALICE WHITE

01/10/2024 EAST SUSSEX PENSION FUND BACS20 9,973.73 SEPTEMBER SALARIES

01/10/2024 LISTER WILDER BACS21 506.19 CREDIT INV535461

01/10/2024 COOKSMILL BACS22 596.40 LINCAT WATER BOILER

01/10/2024 Lewes District Council DD 1,048.00 RATES

01/10/2024 SUM UP SUMUP0110 5.24 TRANSACTION CHARGES

02/10/2024 Pitney Bowes LTD DD2 200.00 METER RESET

03/10/2024 THAMES VALLEY WATER 121135 900.00 CLEAN OF HUB WATER SYSTEMS

03/10/2024 AMP Services BACS 25.38 DRIVE BELT

03/10/2024 Trade UK BACS1 21.49 PADLOCK FOR SUPER BIN

03/10/2024 SUSSEX PAYROLL SERVICES ;TDBACS2 103.32 SEPTEMBER PAYROLL

03/10/2024 INSTANTPRINT BACS3 42.49 MAYORS XMAS CARDS

03/10/2024 CASTLE WATER BACS4 10.27 AUG WATER

03/10/2024 Audience Systems Ltd BACS5 1,083.72 REPAIRS TO SEATING

03/10/2024 Business Sream BACS6 278.58 12APR-11JUL WASTE WATER

03/10/2024 PAUL ROWLANDS BACS7 84.05 P ROWLANDS ARTWAVE

03/10/2024 KERRY BRENNAN BACS8 21.63 K.BRENNAN ARTWAVE SALES

03/10/2024 SARAH MANN BACS9 23.55 S.MANN ARTWAVE SALES

03/10/2024 ISOBEL SHARKEY BACS10 23.00 I.S TAXI TO LDCA

03/10/2024 HILLCREST AMATEUR BOXING BACS11 100.00 BOXING REFUND

07/10/2024 02 DD2 87.36 MOLBILES

07/10/2024 The Fuelcard People DD4 117.19 HK66 WMJ FUEL

07/10/2024 Barclays DD5 39.00 BACS CHARGES

08/10/2024 Northstar IT DD1 1,514.95 MONTHLY SUPPORT - OCT

08/10/2024 SUM UP SUMUP0810 2.74 TRANSACTION CHGS

Continued on Page 3
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09/10/2024 EDF DD 471.16 JUN-SEP ELECTRICITY

10/10/2024 Heatcraft And Ventilation ltd BACS 24,632.10 AHU INSTALLTION

10/10/2024 Farrington Property Developmen BACS1 4,404.00 UNIT 14 RENT W/C 09/10/24

10/10/2024 R.J.Meaker Fencing Ltd BACS2 3,710.82 METAL FENCE

10/10/2024 AMANDA DAVIDSON BACS3 125.00 MERIDIAN WALK MAP

10/10/2024 HAGS-SMP LTD 121137 60,000.00 DELL PLAY WORKS

14/10/2024 The Fuelcard People DD 31.49 FUEL

15/10/2024 SUM UP SUMUP1510 7.60 TRANSACTION CHGS

16/10/2024 B & S CHAINS Ltd BACS 105.55 ZIP WIRE REPAIRS

16/10/2024 PPL PRS Ltd BACS1 712.72 COMM HOUSE MUSIC LICENCE

16/10/2024 PPL PRS Ltd BACS2 616.89 MUSIC LICENCE

16/10/2024 CASTLE WATER BACS3 285.47 SEPT WATER

16/10/2024 CASTLE WATER BACS4 1.69 SEPT WATER

16/10/2024 Cinemobile BACS5 925.00 LIVING - JULY

16/10/2024 TRAVIS PERKINS Trading BACS6 60.00 COMPOSITE DECKING

16/10/2024 Ricoh Capital Ltd BACS7 971.41 PHOTCOPIER 01/10-31/12

16/10/2024 Mulberry &Co BACS8 206.34 INTERIM AUDIT

16/10/2024 EDF BACS9 138.92 UNIT 14 SEPT ELECTRIC

16/10/2024 EDF BACS10 627.76 SEPT ELECTRICITY

16/10/2024 Wightman & Parrish Ltd BACS11 345.60 CLEANING / BAGS

16/10/2024 Acacia Groundcare Equipment Re BACS12 475.96 UNISEEDER FOR BOWLS GREEN

16/10/2024 R.J.Meaker Fencing Ltd BACS13 30.22 POST MIX FOR BIG PARK BOLLARD

16/10/2024 DH SOLAR ENGINEERING LTD BACS14 312.00 WOOD PELLET SERVICE 2017

16/10/2024 SUSSEX MAYORS ASSOC BACS15 38.00 D.DONOVAN MEAL

16/10/2024 GIRLGUIDING SEAHAVEN BACS16 100.00 GIRLGUIES REFUND

16/10/2024 TRACEY PICKETT BACS17 50.00 T PICKETT REFUND

16/10/2024 ESCC BACS19 3,340.13 JOFF SLA

16/10/2024 AMAZON BACS19 212.65 RAFFLE TICKETS

16/10/2024 GEORGE DYSON 121138 234.63 G.DYSON MILEAGE

17/10/2024 CASTLE WATER DD 47.28 SEPT WATER - DELL

21/10/2024 The Fuelcard People DD1 31.55 HK66 WMJ

21/10/2024 HEALTH ASSURED LTD DD2 58.78 EAP 19/10-18/11

22/10/2024 KINTO UK LTD DD3 499.74 VEHICLE LEASE 22/10-21/11

22/10/2024 SUM UP SUMUP2210 2.08 TRANSACTION CHGS

23/10/2024 TOWER LEASING LIMITED DD4 62.67 TELEPHONES RENTAL

23/10/2024 Credit Card A/c CC TFER 141.42 CC TFER

24/10/2024 CITRUS HR DD5 204.00 HR MEMBERSHIP 20/10-19/11

25/10/2024 TOTAL GAS & POWER DD 13.12 SEPTEMBER GAS

25/10/2024 Focus IT Services DD6 162.13 LINE RENTAL CHARGES

25/10/2024 OCTOBER SALARIES OCT PAY 28,310.76 OCTOBER SALARIES

28/10/2024 EDF DD 2,677.20 JUN-SEP ELECTRICITY

28/10/2024 SUM UP SUMUP2810 1.47 TRANSACTION CHGS

30/10/2024 HMRC 121139 8,796.91 OCTOBER SALARIES

30/10/2024 EAST SUSSEX PENSION FUND BACS2 9,871.15 OCTOBER SALARIES

30/10/2024 Business Sream BACS 341.82 12jul-07oct WASTE WATER

30/10/2024 COUNTY OFFICE SUPPLIES LTD BACS1 155.27 HOLIDAY PLANNER

30/10/2024 Weed Management Ltd BACS3 995.40 INSECITICDE TREATMENT

Continued on Page 4
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30/10/2024 Brewers and Sons Ltd BACS4 18.62 BRUSHES / WOOD FILL

30/10/2024 AMAZON BACS6 132.35 FAIRY LIGHTS

30/10/2024 Mailserve LTD BACS7 368.95 TMR MAINTENANCE

30/10/2024 HAVENS COMMUNITY CARS BACS8 3,000.00 HAVENS SLA

Total Payments 255,482.14
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Mrs Z Malone 
Peacehaven Town Council  
Community House, Meridian Centre  
Meridian Way  
Peacehaven  
East Sussex  
BN10 8BB  
 
9th October 2024 
 
Dear Zoe 
 
Re: Peachaven Town Council 
Internal Audit for Financial Year Ended 31 March 2025 – Interim Audit report 
 
Executive summary 
Following completion of our interim internal audit on 9 October 2024 we enclose our report for your kind attention and 
presentation to the council. The audit was conducted in accordance with current practices and guidelines and testing was 
risk based. Whilst we have not tested all transactions, our samples have where appropriate covered the entire year to 
date.  
 
Our report is presented in the same order as the assertions on the internal auditor report within the published Annual 
Governance and Accountability Return (AGAR). The start of each section details the nature of the assertion to be verified. 
Testing requirements follow those detailed in the audit plan previously sent to the council, a copy of which is available on 
request. The report concludes with an opinion as to whether each assertion has been met or not at this point in the year. 
Some assertions are tested only at the final internal audit, and this is reflected where appropriate in the report. 
Recommendations for action are shown in bold text and are summarised in the table at the end of the report. 
 
Our sample testing did not uncover any errors or misstatements that require reporting to the external auditor at this time, 
nor did we identify any significant weaknesses in the internal controls such that public money would be put at risk. 
 
It is clear the council takes governance, policies and procedures seriously and I am pleased to report that overall, the 
systems and procedures you have in place are fit for purpose and whilst my report may contain recommendations to 
change these are not indicative of any significant failings, but rather are pointers to improving upon an already well-
ordered system. 
 
It is therefore our opinion that the systems and internal procedures at Peacehaven Town Council are well established and 
followed.   
 
Regulation 
The Accounts and Audit Regulations 2015 require smaller authorities, each financial year, to conduct a review of the 
effectiveness of the system of internal control and prepare an annual governance statement in accordance with proper 
practices in relation to accounts. In addition to this, a smaller authority is required by Regulation 5(1) of the Accounts and 
Audit Regulations 2015 to “undertake an effective internal audit to evaluate the effectiveness of its risk management, 
control and governance processes, taking into account public sector internal auditing standards or guidance.” 
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Internal auditing is an independent, objective assurance activity designed to improve an organisation’s operations. It 
helps an organisation accomplish its objectives by bringing a systematic, disciplined approach to evaluate and improve 
the effectiveness of risk management, control and governance processes. The purpose of internal audit is to review and 
report to the authority on whether its systems of financial and other internal controls over its activities and operating 
procedures are effective.   
 
Internal audit’s function is to test and report to the authority on whether its specific system of internal control is adequate 
and working satisfactorily. The internal audit reports should therefore be made available to all Members to support and 
inform them when they considering the authority’s approval of the annual governance statement.   
 
Independence and competence 
Your audit was conducted by Michelle Webber of Mulberry Local Authority Services Ltd who has over 27 years’ experience in 
the financial sector with the last 12 years specialising in local government. 
 
Your auditor is independent from the management of the financial controls and procedures of the council and has no 
conflicts of interest with the audit client, nor do they provide any management or financial assistance to the client. 
 
Engagement Letter 
An engagement letter was previously issued to the council covering the 2024/25 internal audit assignment. Copies of this 
document are available on request. 
 
Planning and inherent risk assessment 
The scope and plan of works including fee structure was issued to the council under separate cover. Copies of this 
document are available on request. In summary, our work will address each of the internal control objectives as stated on 
the Annual Internal Audit Report of the AGAR.  
 
It is our opinion that the inherent risk of error or misstatement is low, and the controls of the council can be relied upon 
and as such substantive testing of individual transactions is not required. Testing to be carried out will be “walk through 
testing” on sample data to encompass the period of the council year under review.  
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A. BOOKS OF ACCOUNT  
Internal audit requirement 
Appropriate accounting records have been properly kept throughout the financial year. 

 
Audit findings 
The audit was conducted on site with the RFO.  The RFO had prepared the information advised in advance of the visit, and 
overall, I have the impression that accounting records are neatly maintained and easily accessible. Other information was 
reviewed through discussion with the RFO and a review of the council website www.peacehaventowncouncil.gov.uk 

 
The council uses the Rialtas Business Solutions (RBS) accounting package for recording the council’s finances. This is an 
industry specific accounting package. The accounting package is updated regularly and used to produce management 
information reports for review at council meetings.  
 
There are six users with their own individual logons and individual privileges. The RFO are responsible for the maintenance 
of privileges on the system.  Passwords are not routinely prompted to change, and each user must log onto the council 
hosted system (Citrix system) first before access to the financial reporting package. There are single access usernames 
for multiple users on the RBS system; however, the control is that each user has their own Citrix log on. In the event a 
member of staff leaves the Citrix logon is cancelled preventing any access to council systems. 
 
1.        Town Clerk - Oversight, cashbook, month end 
2.         RFO – Oversight, cashbook, month end  
 
Every month, a “month end” close down is performed by the RFO, various reports are printed and filed in hard copy, these 
include but are not limited to, income and expenditure against budget, bank reconciliations and other reports as fit. The 
RFO has a checklist which is ticked off every month. I was given access to the hard copy prints and checklist, and I can 
confirm this process does take place. 
  
The system requires the population of key data fields to enable the user to record a transaction. This is a clear and easy to 
follow system and a review of the cashbook shows that all data fields are being entered, the reports are easy to read and 
logically filed.  
  
I conducted a simple walk-through test on a supplier invoice drawn at random and a receipt drawn at random and can 
confirm the underlying documentation was easy to locate and agreed to the cashbook details. I make no recommendation 
to change in this system. 
  
B. FINANCE REGULATIONS, GOVERNANCE AND PAYMENTS  
Internal audit requirement 
This authority complied with its Finance Regulations, payments were supported by invoices, all expenditure was approved, 
and VAT was appropriately accounted for. 

 
Audit findings 
Check the publication and minuting of the prior year audited AGAR and notice of conclusion of audit 
The External Auditor’s Report was not qualified and has been published on the council website along with the Notice of 
Conclusion of Audit and was reported to the council meeting held on 8 October 2024. 

Confirm by sample testing that councillors sign statutory office forms 
I confirmed by sample testing that councillors sign “Acceptance of Office” forms together with a formal acceptance to 
receive information by electronic means in the form “As per Schedule 12 of the Local Government Act 1972, I consent to 
the receipt of all council meeting papers by electronic methods. I understand I may withdraw this consent at any time” 

The council website includes a councillor page where the individual Register of Members’ Interests forms are published. 
 

Confirm that the council is compliant with the relevant transparency code  
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As the council’s income and expenditure exceeds £25,000, it is not a statutory requirement to follow the requirements of 
the Local Government Transparency Code, although it is recommended best practice to do so. A review of the council 
website shows the information required.  

 
Confirm that the council is compliant with GDPR 
The council is fully aware of GDPR and has undergone training. It was noted the council has established common email 
addresses for all councillors. This is recommended because it gives a natural segregation between work and personal 
lives, making it clear beyond doubt in what capacity a councillor is acting. In addition to this it gives control to the 
council, adds a degree of professionalism and in the event of a FOI request limits access to personal computers.  

 
The Joint Panel on Accountability and Governance (JPAG) Practitioner’s Guide (March 2024) contains updated guidance on  
the matter as below: 
 
The importance of using .gov.uk domains for websites and emails 
 
5.210. All Parish, Town and Community Councils are eligible to use, and are advised to use, a .gov.uk domain for their 

 websites and email communications. Your community, suppliers and partners will now reasonably expect a local 
 council to have a .gov.uk domain name. Note that Parish meetings are exempt from the requirement to have a 
 website. 

 
5.211. To assist with compliance with the General Data Protection Regulations (GDPR), it is advised that clerks provide  
 official .gov.uk email accounts to their councillors, which must only be used for official council business. 
 
5.212. When choosing a domain name all councils must follow the rules set out by the Cabinet Office to choose a .gov.uk 

 domain name, for example, ‘ourparishcouncil.gov.uk’ with email addresses linked to that domain. 
 
5.213. Using a .gov.uk domain for your council website and email accounts gives Parish Councils the following 

 advantages: 
 
5.214. Increased professionalism and trust from members of your community, partners and suppliers because your email 

 address and website domains are a trusted government brand. 
 
5.215. Separation of your personal life from your professional life, ensuring members of your community, partners and 

 suppliers understand what capacity you are emailing them in - whether a Councillor or Clerk. 
 
5.216. Increased control for the Responsible Officer over email accounts and documentation when managing new joiners, 

 leavers, sudden absences or Freedom of Information and Subject Access Requests. 
 

The council has a Privacy Notice and Accessibility Statement on the home page of its website, and it is clear the council 
has made every effort to comply with the website requirements. 
 
Confirm that the council meets regularly throughout the year  
In addition to full council, the council has committees for Policy and Finance, Planning & Highways, Leisure Amentieis 
and Environment and Civic and Community events, as well as sub-committees. 
 
Terms of reference for each committee are published on the council website, along with details of the main 
responsibilities of each of the working groups.  
 
A diary of future meeting dates is also published on the council website, along with historic agendas and minutes for 
council and committee meetings. 

 
Check that agendas for meetings are published giving 3 clear days’ notice 
I was able to confirm that at least 3 clear days’ notice is given on agendas. Whilst we have not tested every single 
committee and council meeting there was no evidence of non-compliance in giving three clear days’ notice of the 
meeting.  The council uploads the supporting documentation with agendas. 
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Check the draft minutes of the last meeting(s) are on the council’s website  
Draft minutes are uploaded to the council website and clearly annotated as draft. 

 
Confirm that the Parish Council’s Standing Orders have been reviewed within the last 12 months 
The Standing Orders are based on the current NALC model and were most recently reviewed and adopted by council on 8 
October 2024 (minute ref pending). 

 
Confirm that the Parish Council has adopted and recently reviewed Financial Regulations 
Financial Regulations are based on the current NALC model and were last reviewed and adopted by council in 8 October 
2024 (minute ref pending). The regulations contain provisions for the approval of spending, setting of budgets, 
reconciliation of the bank and reporting to council. I note the council also has an adopted Scheme of Delegation to 
support the Financial Regulations. 
 
Check that the council’s Financial Regulations are being routinely followed 
The council has thresholds in place at which authorisations to spend must be obtained as below:  
 
FR 5.16 Individual purchases within an agreed budget for that type of expenditure may be authorised by: 

 the Clerk, under delegated authority, for any items below £3,000 excluding VAT 
 the Clerk, in consultation with the Chair of the Council, for any items below £5,000 excluding VAT 
 {a duly delegated committee of the council for all items of expenditure within their delegated 

budgets for items under £10,000 excluding VAT 
 {in respect of grants, a duly authorised committee within any limits set by council and in 

accordance with any policy statement agreed by the council. 
 the council for all items over £10,000;  

 
FR 5.18. In cases of serious risk to the delivery of council services or to public safety on council premises, the clerk 

 may authorise expenditure of up to £5,000 excluding VAT on repair, replacement or other work that in 
 their judgement is necessary, whether or not there is any budget for such expenditure. The Clerk shall 
 report such action to the Chair as soon as possible and to [the council] as soon as practicable thereafter. 

 
Based on the level of financial activity of the council, and through discussion with the RFO, these authorisation 
thresholds appear appropriate.  
 
A review of Policy and Finance minutes shows that council authorises payments in accordance with the adopted 
Financial Regulations, and the council has in place a system to segregate duties in terms of the setting up and 
subsequent release of payments made via online banking. 

 
Confirm all section 137 expenditure meets the guidelines and does not exceed the annual per elector limit of £10.81 per 
elector 
The council confirmed its eligibility and adopted the General Power of Competence (GPC) at the annual council meeting in 
May 2024 and the section 137 threshold does not apply. 
 
Check receipt of VAT refund matches last submitted VAT return 
The council submits its VAT return on a quarterly basis. I reviewed the submission for the period ending 30 June 2024 
which showed a refund amount due of £12,299.60 and was fully supported by the required details. I was able to confirm 
receipt of this amount to the council’s bank account on 15 July 2024. 
 
C. RISK MANAGEMENT AND INSURANCE  
Internal audit requirement 
This authority assessed the significant risks to achieving its objectives and reviewed the adequacy of arrangements to 
manage these. 

 
Audit findings 
The council’s adopted Financial Regulations include a section covering Risk Management and state: 
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FR 2.1 The council must ensure that it has a sound system of internal control, which delivers effective financial, 
 operational and risk management. 
 
FR 2.2 The Clerk shall prepare, for approval by the council, a risk management policy covering all activities of the council. 
This policy and consequential risk management arrangements shall be reviewed by the council at least annually. 
 
FR 2.3 When considering any new activity, the Clerk shall prepare a draft risk assessment including risk 
 management proposals for consideration by the council. 
 
FR 2.4 At least once a year, the council must review the effectiveness of its system of internal control, before approving 
 the Annual Governance Statement.   
 
The council has a risk assessment process in place, which was last reviewed and approved by council in 21 May 2024 
(minute ref C1224). I reviewed the risk assessment record, which includes a risk matrix to assess the overall risk based 
on likelihood and consequences of an event occurring, and then assesses the risks within each sector of the council’s 
business operations.  
 
Each potential risk is identified, assessed using the risk matrix, prior to any mitigation measures, existing internal 
controls are listed and any further mitigation action which may be needed, and then a further assessment of the risk is 
included after the mitigation measures have been put in place. The assessment also includes details of who is 
responsible for any actions and when these are to be completed by. 
 
This is a comprehensive approach and includes analysis of all risks typically associated with a council of this size with its 
range of services and facilities. I note the council also has an adopted Statement of Internal Controls and I have no doubt 
that the council takes its risk management responsibilities seriously.  

 
I confirmed that the council has a valid insurance policy in place with Zurich Municipal Insurance which covers the year 
under review. The policy includes Public Liability for £10 million and Employers Liability cover of £5 million and a Fraud & 
Dishonesty (Fidelity Guarantee) level of £2 million which is sufficient for a council of this size, although the council is 
advised to keep this figure under review to ensure it covers the maximum balance held. 

 
 

D. BUDGET, PRECEPT AND RESERVES  
Internal audit requirement 
The precept or rates requirement resulted from an adequate budgetary process; progress against the budget was regularly 
monitored; and reserves were appropriate. 

 
Audit findings 
The council set a precept of £864,932 for 2024/25. With a tax base of 5,044.9, this equates to a band D equivalent of 
£171.45 (compared to the average in England of £85.89). 

 
The RFO confirmed that the 2025/26 budget setting process is underway, with a meeting of the Policy & Finance 
Committee scheduled for the 26 November 2024 to prepare a draft proposal for recommendation to the council at the 10 
December 2024 meeting.  
 
There is evidence within the minutes of Policy & Finance Committee meetings that reviews of financial performance take 
place during the year, including receiving income and expenditure reports, bank reconciliations and reviews of earmarked 
reserve balances and transfers. Council minutes include a list of payments, and these are appended to the minutes of the 
relevant meeting. 
 
At the end of August 2024, the income and expenditure report showed income at 108% of budget and expenditure at 
46.4%, suggesting that the budget has been accurately set and carefully monitored throughout the year. 
 
The council holds circa £639,579.18 in earmarked reserve at the date of the interim audit, spread across a range of clearly 
identifiable projects. I checked the purpose of these projects with the Clerk and am satisfied that they are all legitimate 
future planned projects for the council.  
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The Joint Panel on Accountability and Governance (JPAG) Practitioner’s guide provides updated guidance on the 
appropriate level of general reserves that councils should retain as below:  
 
5.33. The general reserve of an authority comprises its cash flow and contingency funds to cover unexpected inflation, 
unforeseen events and unusual circumstances. 
 
5.34. The generally accepted recommendation with regard to the appropriate minimum level of a smaller authority’s 
general reserve is that this should be maintained at between three and twelve months of net revenue expenditure. 
 
5.35. The reason for the wide range is to cater for the large variation in activity level between individual authorities. The 
smaller the authority, the closer the figure may be to 12 months expenditure, the larger the authority, the nearer to 3 
months. In practice, any authority with income and expenditure in excess of £200,000 should plan towards 3 months 
equivalent general reserve. 
 
5.36. In all of this it is important that each authority adopt, as a general reserve policy, the level appropriate to their size, 
situation, risks and plan their budget so as to ensure that the adopted level is maintained. Consideration of the minimum 
level of reserves requires not only consideration of level of income and expenditure but also the risks to that income. 
 
5.37. Authorities with significant self-generated income (other than the precept or levy) should take into account situations 
that may lead to a loss in revenue as well as increased costs and adapt their general reserve accordingly. 
 
The general reserve balance is within the recommended range outlined in 5.35 of the JPAG Practitioner’s Guide and is at a 
suitable level for this size of council. 

 
E. INCOME  
Internal audit requirement 
Expected income was fully received, based on correct prices, properly recorded and promptly banked; and VAT was 
appropriately accounted for. 

 
Audit findings 
Apart from the precept, the council budgets to receive income from the allotments, Sports park, marketing, Interest, 
events such as circus, Community house room and hall hire. The council reviewed its fees and charges annually it’s due to 
be reviewed at the 26 November 2024 Policy and Finance committee.  
 
From a review of the accounting records, income appears to be recorded with sufficient narrative detail to identify the 
source and allocated to the most appropriate nominal code. I tested a sample of invoices issued for each aspect of the 
council’s operations and was able to confirm rates charged were consistent with the council’s published charging 
schedule. 
 
F. PETTY CASH  
Internal audit requirement 
Petty cash payments were properly supported by receipts, all petty cash expenditure was approved, and VAT appropriately 
accounted for. 

 
Audit findings 
The council does not maintain a petty cash float. 
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G. PAYROLL  
Internal audit requirement 
Salaries to employees and allowances to members were paid in accordance with this authority’s approvals, and PAYE and 
NI requirements were properly applied. 

 
Audit findings 
 
The council has 14 employees, and all have a signed contract of employment, based on the NALC template. The salary is 
aligned to the NJC scale point range.  
 
The council uses a third party for processing payroll, who calculates the PAYE and pension deductions. I reviewed the 
payslips for August and September and the payroll deductions appear correct. The salary payments are authorised and 
paid by the council in the same way as other payments. I reminded the Clerk that only salary, HMRC and pension 
payments should be included in box 4 on the Annual Governance and Accountability Return (AGAR) and any other staff 
costs should be recorded in box 6. 
 

   There is a councillor allowance scheme in place, paid in two equal instalments through payroll, as required by HMRC  
regulations.  

 
 

H. ASSETS AND INVESTMENTS  
Internal audit requirement 
Asset and investments registers were complete and accurate and properly maintained. 

 
Audit findings 
The council has a fixed asset register in place, maintained in an Excel format, which includes details of asset location, 
date of acquisition, original purchase price, replacement value and insurance value. Assets are correctly listed at 
cost/proxy cost, or where gifted/donated, given a nominal £1 value for the purpose of the asset register.  
 
To review at year end as this is a work in progress due to large number of assets listed over long period of time in history. 
 
The council has no PWLB borrowing nor long-term investments.  
 
The council has no long-term investments. 

 
I. BANK AND CASH  
Internal audit requirement 
Periodic and year-end bank account reconciliations were properly carried out. 

 
Audit findings 
Financial Regulation 2.6 states ‘At least Once in each quarter, and at each financial year end, a member other than the 
Chair shall be appointed to verify bank reconciliations (for all accounts) produced by the RFO. The member shall sign and 
date the reconciliations and the original bank statements as evidence of this. This activity, including any exceptions, shall 
be reported to and noted by the council Policy & Finance Committee.’ 
 
Bank reconciliations are completed monthly and presented to the Finance Committee for review. I reviewed the August 
2024 bank reconciliation for all accounts and was able to confirm the balances to the bank statements and found no 
errors. The reconciliation and accompanying bank statements have been signed in accordance with the requirements of 
FR 2.6. 
 
The council holds two accounts with Barclays, At the date of the interim audit, the balances held with Barclays exceed the 
£85,000 protection limit offered by the Financial Services Compensation Scheme (FSCS) and the council should consider 
transferring funds to maximise the protection available to it.  The council has sufficient fidelity insurance cover in place. 
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J. YEAR END ACCOUNTS  

Internal audit requirement 
Accounting statements prepared during the year were prepared on the correct accounting basis (receipts and payments or 
income and expenditure), agreed to the cash book, supported by an adequate audit trail from underlying records and 
where appropriate debtors and creditors were properly recorded. 
 
Audit findings 
Testing to be conducted at final interim audit. 
 
 
K. LIMITED ASSURANCE REVIEW  
Internal audit requirement 
IF the authority certified itself as exempt from a limited assurance review in 2023/24, it met the exemption criteria and 
correctly declared itself exempt. (If the authority had a limited assurance review of its 2023/24 AGAR tick “not covered”) 

 
Audit findings 
The council did not certify itself exempt in 2023/24 due to exceeding the income and expenditure limits and this test 
does not apply.  
 
L:  PUBLICATION OF INFORMATION 
Internal audit requirement 
The authority published the required information on a website/webpage up to date at the time of the internal audit in 
accordance with the relevant legislation 

 
Audit findings 
Testing to be conducted at final interim audit. 
 

 
M:  EXERCISE OF PUBLIC RIGHTS - INSPECTION OF ACCOUNTS  
Internal audit requirement 
The authority has demonstrated that during summer 2024 it correctly provided for the exercise of public rights as required 
by the Accounts and Audit Regulations. 

 
Audit findings 
 

Inspection – key dates 2023/24 Actual 
Date AGAR signed by council 21 May 2024 
Date inspection notice issued 22 May 2024 
Inspection period begins 3 June 2024 
Inspection period ends 12 July 2024 
Correct length (30 working days) Yes 
Common period included (first 10 
working days of July) 

Yes 

 
I am satisfied the requirements of this control objective were met for 2023/24, and assertion 4 on the Annual 
Governance Statement can therefore be signed off by the council.  
 
 
N:  PUBLICATION REQUIREMENTS  
Internal audit requirement 
The authority has complied with the publication requirements for 2023/24. Under the Accounts and Audit Regulations 
2015, authorities must publish the following information on the authority website / webpage. 

 
Before 1 July 2024 authorities must publish: 
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• Notice of the period for the exercise of public rights and a declaration that the accounting statements are as yet 
unaudited 
• Section 1 - Annual Governance Statement 2023/24, approved and signed, page 4 
• Section 2 - Accounting Statements 2023/24, approved and signed, page 5 
 
Not later than 30 September 2024 authorities must publish: 
•Notice of conclusion of audit 
•Section 3 - External Auditor Report and Certificate 
•Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. 
It is recommended as best practice, to avoid any potential confusion by local electors and interested parties, that you also 
publish the Annual Internal Audit Report, page 3. 
 
Audit findings 
Testing to be conducted at final interim audit. 
 

 
O. TRUSTEESHIP  
Internal audit requirement 
Trust funds (including charitable) – The council met its responsibilities as a trustee. 

 
Audit findings 
The council has no trusts. 

 
Achievement of control assertions at interim audit date 
 
Based on the tests conducted during the interim audit, our conclusions on the achievement of the internal control 
objectives to date are summarised in the table below. Confirmation of continued compliance will be conducted at the final 
internal audit, with testing of internal control objectives J, L and N also completed at that visit.  
 

 INTERNAL CONTROL OBJECTIVE YES NO NOT 
COVERED 

A Appropriate accounting records have been properly kept throughout the financial 
year 
 

   

B This authority complied with its Finance Regulations, payments were supported by 
invoices, all expenditure was approved, and VAT was appropriately accounted for 

   

C This authority assesses the significant risks to achieving its objectives and reviewed 
the adequacy of arrangements to manage these 

   

D The precept or rates requirement resulted from an adequate budgetary process; 
progress against the budget was regularly monitored; and reserves were 
appropriate. 

   

E Expected income was fully received, based on correct prices, properly recorded and 
promptly banked; and VAT was appropriately accounted for 

   

F Petty cash payments were properly supported by receipts, all petty cash 
expenditure was approved, and VAT appropriately accounted for 

   

G Salaries to employees and allowances to members were paid in accordance with 
this authority’s approvals, and PAYE and NI requirements were properly applied. 

   

H Asset and investments registers were complete and accurate and properly 
maintained. 
 

   

I Periodic bank account reconciliations were properly carried out during the year. 
 

   

J Accounting statements prepared during the year were prepared on the correct 
accounting basis (receipts and payments or income and expenditure), agreed to the 
cash book, supported by an adequate audit trail from underlying records and where 
appropriate debtors and creditors were properly recorded. 

 
To be tested at final internal 

audit  
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K If the authority certified itself as exempt from a limited assurance review in 2023/24, 
it met the exemption criteria and correctly declared itself exempt. (If the authority 
had a limited assurance review of its 2023/24 AGAR tick “not covered”)

L The authority published the required information on a website/webpage up to date 
at the time of the internal audit in accordance with the relevant legislation

To be tested at final internal 
audit 

M The authority, during the previous year (2023/24) correctly provided for the period 
for the exercise of public rights as required by the Accounts and Audit Regulations 
(evidenced by the notice published on the website and/or authority approved 
minutes confirming the dates set).

N The authority has complied with the publication requirements for 2023/24 AGAR. To be tested at final internal 
audit 

O Trust funds (including charitable) – The council met its responsibilities as a trustee.

Should you have any queries please do not hesitate to contact me.

Yours sincerely

Michelle Webber
Mulberry Local Authority Services Ltd

Interim Audit - Points Carried Forward

Audit Point Interim Audit Findings Council comments
None
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Peacehaven Town Council 
 
 

Centenary Park  General Hire: Terms & Conditions of Hire/ Health 
and Safety 

Within this document from this point on,  

PTC accepts no liability for the acts or omissions of hirers.  It is 
safety of all employees, volunteers, attendees at the Event and the public in the vicinity. 

A. TERMS AND CONDITIONS OF HIRE 

1. APPLICATION, DEPOSIT & ADDITIONAL CHARGES 

1.1 The current charge for hiring Centenary Park for an Event from __________ to __________ 2024 will 

be £________ (as agreed with Peacehaven Town Council) and you will receive an invoice 4 weeks before 

the Event. 

1.2 A non-refundable booking fee of £10.00 will be charged to cover the costs of administration. 

1.3 A refundable deposit will usually be required at time of booking The deposit will be as agreed with 

Peacehaven Town Council; this sum will be returned after inspection of the site has taken place, providing 

that ALL the conditions have been observed. Part or all of the deposit may be retained by Peacehaven 

Town Council (PTC) in the event of any infringement of these conditions.  

1.4 Where relevant, authenticated evidence of an organisation`s charitable or community group status must 

be produced by any organisation hiring the site.  

1.5 Water Supply  There is no connecting water supply available. 

1.6 PTC has the right to cancel a booking at any time. 

1.7 PTC has the right to refuse a booking at any time.  

2. PAYMENT & CANCELLATION FEES 

All fees due must be paid to the Information Officer at least 14 days before the hiring. If lettings are 

cancelled by the hirer less than 14 days before the day of the hire the agreed deposit will be retained as 

well as the booking fee.  If lettings are cancelled by the hirer less than 7 days before the day of the hire the 

hiring charge will also be retained by PTC.  

3. PUBLIC LIABILITY 

of the hire, and should be at a suitable amount for the event being undertaken; if the hirer is unsure on this, 

PTC recommends they speak with an insurance broker for advice.  The hirer must produce a copy of their 

PLI to the Information and Events Officer at least 14 days before the Event takes place.  
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4. RISK ASSESSMENT The hirer is responsible for completing their own risk assessment, reviewed per 

event, for the activities they are undertaking. A copy of the risk assessments must be produced and 

forwarded to the Information and Events Officer at least 14 days before the Event takes place. Guidance 

and risk assessment templates are available from the Health & Safety Executive website. 

5. EVENT PLAN The hirer is responsible for completing their own up-to-date detailed Event plan for the 

activities they are undertaking. A copy of the provisional Event plan must be produced and forwarded to the 

Information and Events Officer at least 14 days before the Event takes place.  

6. INSURANCE 

6.1 volunteers and attendees 
at the Event as well as members of the public in the vicinity insofar as they might be affected by the 
Event and to ensure that all Terms & Conditions are adhered to.  

6.2
liability insurance, and be able to produce evidence of this upon request.  

7.  RESPONSIBILITIES OF THE HIRER 

7.1 Key Hirers must collect the keys to the main gates to the Hoyle Road entrance to Centenary Park from 

the Town Council office on the Friday prior to the Event and return them on the Monday following the 

Event.  It is to be ensured the gate is locked after the Event is finished. 

7.2 The 

of damage will be final and PTC will require reimbursement in full for all financial loss in respect of such 

damage.  

7.3 If the weather is so wet that it has made the site unfit, the hirer should consult PTC; if out of PTC 

working hours, hirers are expected to exercise discretion. 

7.4 All debris to be cleared from Centenary Park after the Event has finished.  The deposit will be retained 

should litter be left on the site.  

7.5 The hirer shall ensure that no nuisance is caused to neighbouring buildings or their occupants by 

excessive noise, unruly behaviour, inconsiderate parking, etc. In case of complaint, some or all of the 

deposit may be retained. 

7.6 Trading not ancillary to the Event is subject to additional conditions (available if PTC agrees to the 

Event). 

7.7 Traders are to fully comply fully with any current legislation including in respect of Trading Standards 

and Consumer Protection. 

7.8 Banned and restricted items Hirers must observe current government guidelines with regard to sale 

or availability of noxious substances, offensive weapons and other banned or restricted items. If evidence 

of such sales were discovered the council would not let Centenary Park to the hirer again.  

7.9 Traders must not sell any item which PTC considers inappropriate, or anything illegal, offensive, or 

counterfeit. 

7.10 Illegal drugs and nitrous oxide (including for catering purposes) are not permitted in Centenary 

Park.
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7.11 Any loudspeaker system at the Event shall be subject to the following restrictions:-

i. One centralised amplifying unit only. 
 

ii. The loudspeaker system shall not be operated so as to be a nuisance or annoyance to occupants of 
any premises in the neighbourhood and Peacehaven Town Council reserves the right to require any 
time that the volume of noise from the loudspeaker system shall be reduced to such level as they 
may determine. 
 

iii. The loudspeaker system and / or musical instruments shall not be operated after 10:30pm and the 
volume reduced at 10pm so that it cannot be heard beyond the immediate site. 

7.12 No works connected with the Event which involve any considerable amount of noise will be 
undertaken on a Sunday before 2pm or after 8pm.  

7.13 It is the hirer`s responsibility to inform volunteers and employees of the fire procedure and to ensure 

that there is adequate first aid provision. 

7.14 
area. Hirers are requested to ensure that food concessions are installed well away from this area and away 
from traffic routes. 

8. CONDITIONS OF HIRE 

8.1 The hirer is responsible for ensuring all the conditions are met. 

8.2 The hirer must apply for a relevant TENs licence, if the numbers are expected to be over 499, which is 

obtained through Lewes District Council, the Local Authority. 

8.3 Start & Finish Times Start and finish times for the Event must be confirmed and approved by PTC. 

8.4 Necessary steps must be taken to provide, where the circumstances so require, means for the disposal 

of any impure or waste products from Centenary Park. 

8.5 Reasonable supply of first aid equipment must be provided for use in the event of personal injury to any 
person and its location made known.  PTC recommends qualified first aiders are available. 

8.6 The removal of vehicles and equipment from the ground must be completed within one day after the 

closure of this hiring.  Should the hirer fail to vacate Centenary Park on the agreed date extra charges will 

apply at the discretion of Peacehaven Town Council. 

8.7 Vehicle Access, Parking and Control of Traffic 

8.7.1 Vehicle access and / or parking on Centenary Park itself is subject to additional conditions (available 
if PTC agrees to the Event). Peacehaven Town Council encourages car-free events. 

8.7.2 Depending on the size of the event, PTC may require alternative parking to the Centenary Park car 
park to be used instead.  If this is deemed to be the case, PTC will supply full details to the hirer.  

8.7.3 It is the responsibility of the hirer to ensure that all vehicles associated with the hiring are parked in a 

safe and orderly manner and do not block the designated vehicle access and fire exit routes. Stewards 

must be located at the points where cars are required to be parked (and not all congregated at the entrance 

gate). 

8.7.4 Signs should be supplied by the hirer to advise visitors of alternative parking areas (e.g. Piddinghoe 

Avenue car park on the A259).  
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8.8 Single use plastic PTC has adopted a policy not to use single use plastic in all our buildings/venues. 

Hirers are encouraged to follow this policy when hiring our facilities. The following items are examples of 

strictly prohibited items, but is not an exhaustive list:  

i. No silly string 

ii. No plastic straws & plastic stirrers and cutlery 

iii. No plastic glitter 

iv. No balloons. 

8.8.1 The marine conservation society urges that balloons or sky lanterns should not be released. 

8.9 The use of candles (unless battery-operated) and BBQs is prohibited.  

8.10 Mobile Food Vehicles or Vendors Food vendors must comply with current government legislation 

and provide the following documents to the hirer, to be kept on file in accordance with the law:-  

i. Public Liability Insurance 

ii. Up to date Food Business Registration Certificate with LDC 

iii. Food Hygiene rating at Level 4 or above 

iv. Food Safety certificate at Level 2 or above 

v. Current Gas Safety Certificate, if applicable 

8.11 Alcohol No alcohol may be sold on the site without the hirer (or another person on their behalf) having 

the necessary licence(s) and permission(s) to do so, including the permission of PTC.  

8.12 Power Supply Diesel, petrol and LPG generators will be the responsibility and accepted on site 

providing they are earthed, all moving parts are properly guarded and any cables used do not constitute a 

tripping hazard.  

8.13 Soft Play, Inflatable Play Equipment (Bouncing Devices) or Similar If inflatable play equipment is 

to be used the operator must demonstrate that the equipment is securely anchored, regularly inspected for 

faults, that government guidelines are adhered to: 

https://www.hse.gov.uk/entertainment/fairgrounds/inflatables.htm.  A trained attendant over 18 years of age 

is available at all times in case of deflation and that a copy of the annual inspection certificate is lodged with 

the Town Clerk prior to the Event. 

8.14 Fairground Stall Games, or Similar are subject to additional conditions (available if PTC agrees to 

the Event). 

8.15 Gazebos / Marquees must be anchored securely and not be a trip hazard. 

8.16 Advertising Hirers should obtain the approval of East Sussex County Council Highways Department 

PTC has advertising 

space available, details and costs available on request. 

8.17 No fly posting of material advertising for the Event will take place and any cost incurred by 
Peacehaven Town Council in removing such posters will be deducted from the deposit. 

9. AMENDMENT OF CONDITIONS PTC reserves the right to amend these conditions and to apply further 

conditions to any particular letting that it may consider necessary. PTC reserves the right to alter bookings 

if necessary. 
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10. DATA PROTECTION Personal information such as name, postal address, phone number and email 

address given to PTC will be used only to provide a requested service, kept for as long as necessary to 

provide that service and will not be disclosed to any third party without your prior permission or unless we 

are required to do so by law. Your details will be stored securely on our Database. You can withdraw your 

consent for us to use your data or ask us to amend or delete your details by emailing or phoning the 

Information Officer 01273 585 493 or Info@peacehaventowncouncil.gov.uk. 

B. HEALTH AND SAFETY REQUIREMENTS 

1. LEGAL REQUIREMENTS - All entertainment events are classed as work activities and are therefore 
subject to the HASW Act and various regulations and Codes of Practice. The following legislation and 
guidance must be adhered to:- 

1.1 Health & Safety at Work etc. Act 1974 section 4 (2), (HASW Act) 

1.2 Regulatory Reform (Fire Safety) Order 2005        

1.3 The Management of Health & Safety at Work Regulations 1999 

1.4  

1.5 Successful health and safety management - HSG65 

1.6  

1.7 Fire Safety Risk Assessment Guide  Open Air Events and Venues  

1.8 All guidance from the food standards agency https://www.food.gov.uk 

1.9 The Food Imitations (Safety) Regulations 1989 

1.10 Health & Safety Executive Bouncy Castles and other play inflatables: safety advice 
https://www.hse.gov.uk/entertainment/fairgrounds/inflatables.htm 

2. APPLICATION - PTC operates a robust health and safety regime with zero accident tolerance and 
therefore requires hirers of Centenary Park to follow the same safety principles. 

3. ACCIDENT REPORTING - The reporting of any incidents or accidents should be made directly to the 
Town Clerk on 01273 585 493 and logged at https://www.peacehaventowncouncil.gov.uk/irf, and will be 
subsequently investigated. 

I       _________   (PRINT) on behalf of       ____ 

Agree to abide by the above terms and conditions of hire and health & safety regulations. 

 
SIGNED:          DATED:     ___________ 

ADDRESS:             ___ 

COUNTERSIGNED ON BEHALF OF PEACEHAVEN TOWN COUNCIL: 

PRINT                                                DATED                              SIGNED 
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Peacehaven Town Council 
 
 

Centenary Park  Football Tournament Hire: Terms & Conditions of 
Hire / Health and Safety 

Within this document from this point on a Football Tournament . 

PTC accepts no liability for the acts or omissions of hirers.  
safety of all employees, volunteers and attendees at the Event and the public in the vicinity.  

A. TERMS AND CONDITIONS OF HIRE 

1. APPLICATION, DEPOSIT & ADDITIONAL CHARGES  

1.1 The current charge for hiring Centenary Park for the Event from __________ to __________ 2024 will 

be £________ (as agreed with Peacehaven Town Council), you will receive an invoice 4 weeks before the 

Event. 

1.2 A non-refundable booking fee of £10.00 will be charged to cover the costs of administration. 

1.3 A refundable deposit will usually be required at time of booking The deposit will be as agreed with 

Peacehaven Town Council; this sum will be returned after inspection of the site has taken place, providing 

that ALL the conditions have been observed. Part or all of the deposit may be retained by Peacehaven 

Town Council (PTC) in the event of any infringement of these conditions.  

1.4 Where relevant, authenticated evidence of an organisation`s charitable or community group status must 

be produced by any organisation hiring the site.   

1.5 Water Supply  There is no connecting water supply available. 

1.6 PTC has the right to cancel a booking at any time. 

1.7 PTC has the right to refuse a booking at any time.  

2. PAYMENT & CANCELLATION FEES 

All fees due must be paid to the Information Officer at least 14 days before the hiring. If lettings are 

cancelled by the hirer less than 14 days before the day of the hire the agreed deposit will be retained as 

well as the booking fee.  If lettings are cancelled by the hirer less than 7 days before the day of the hire the 

hiring charge will also be retained by PTC. 

3. PUBLIC LIABILITY 

 (PLI) is in place for the period 

of the hire, and should be at a suitable amount for the Event being undertaken; if the hirer is unsure on this, 

PTC recommends they speak with an insurance broker for advice.  The hirer must produce a copy of their 

PLI to the Information and Events Officer at least 14 days before the Event takes place.  
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4. RISK ASSESSMENT The hirer is responsible for completing their own risk assessment, reviewed per 
Event, for the activities they are undertaking. A copy of the risk assessments must be produced and 
forwarded to the Information and Events Officer at least 14 days before the Event takes place. Guidance 
and risk assessment templates are available from the Health & Safety Executive website.  

5. EVENT PLAN The hirer is responsible for completing their own up-to-date detailed Event plan for the 

activities they are undertaking. A copy of the provisional event plan must be produced and forwarded to the 

Information and Events Officer at least 14 days before the Event takes place.  

6. INSURANCE 
attendees at the Event as well as members of the public in the vicinity insofar as they might be 
affected by the Event and to ensure that all Terms & Conditions are adhered to.  

6.1
liability insurance, and be able to produce evidence of this upon request.  

7.  RESPONSIBILITIES OF THE HIRER 

7.1 Key Hirers must collect the keys to the Hoyle Road entrance to Centenary Park from the Town Council 

office on the Friday prior to the Event and return them on the Monday following the Event. It is to be 

ensured the gate is locked after the Event is finished. 

7.2 The hirer is responsible for damage to the ground caused by their hire. as to the cause 

of damage will be final and PTC will require reimbursement in full for all financial loss in respect of such 

damage.  

7.3 If the weather is so wet that it has made the site unfit, the hirer should consult PTC; if out of PTC 

working hours, hirers are expected to exercise discretion. 

7.4 All debris to be cleared from Centenary Park after the Event has finished.  The deposit will be retained 

should litter be left on the site.  

7.5 The hirer shall ensure that no nuisance is caused to neighbouring buildings or their occupants by 

excessive noise, unruly behaviour, inconsiderate parking, etc. In case of complaint, some or all of the 

deposit may be retained. 

7.6 No trading shall be carried out at the Event, apart from the food vendors.  Other trading is subject to 

additional conditions (available if PTC agrees to the Event). 

7.7 Illegal drugs and nitrous oxide (including for catering purposes) are not permitted on Centenary 

Park.

7.8 Any loudspeaker system at the Event shall be subject to the following restrictions:- 

i. One centralised amplifying unit only. 
 

ii. The loudspeaker system shall not be operated so as to be a nuisance or annoyance to occupants of 
any premises in the neighbourhood and Peacehaven Town Council reserves the right to require any 
time that the volume of noise from the loudspeaker system shall be reduced to such level as they 
may determine. 
 

iii. The loudspeaker system and / or musical instruments shall not be operated after 10:30pm and the 
volume reduced at 10pm so that it cannot be heard beyond the immediate site. 
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7.9 It is the hirer`s responsibility to inform volunteers and employees of the fire procedure and to ensure 
that there is adequate first aid provision.

7.10 
area. Hirers are requested to ensure that food concessions are installed well away from this area and away 
from traffic routes. 

8. CONDITIONS OF HIRE 

8.1 The hirer is responsible for ensuring all the conditions are met. 

8.2 The hirer must apply for a relevant TENs licence, if the numbers are expected to be over 499, which is 

obtained through Lewes District Council, the Local Authority. 

8.3 Start & Finish Times Start and finish times for the Event must be confirmed and approved by PTC. 

8.4 Necessary steps must be taken to provide, where the circumstances so require, means for the disposal 
of any impure or waste products from Centenary Park. 

8.5 Reasonable supply of first aid equipment must be provided for use in the event of personal injury to any 

person and its location made known.  PTC recommends qualified first aiders are available. 

8.6 The removal of vehicles and equipment from the ground must be completed within one day after the 

closure of this hiring.  Should the hirer fail to vacate Centenary Park on the agreed date extra charges will 

apply at the discretion of Peacehaven Town Council. 

8.7 Parking and Control of Traffic 

8.7.1 The hirer must minimise visitor parking where possible and use recommended parking area as 

advised by Peacehaven Town Council (as per the map in Appendix A) to reduce any damage to pitches. 

8.7.2 All vehicles entering and exiting Centenary Park should do so via Hoyle Road Avenue and should 
always be guided by highly visible stewards  

8.7.3 On entering the site the 5mph speed limit must be adhered to and vehicle hazard lights are to be 
flashing at all times while vehicles are moving.  

8.7.4 The hirer must ensure vehicles are parked within the marked lines (see attached map at Appendix A). 
This is also for the benefit of other park users. 

8.7.5 It is the responsibility of the hirer to ensure that all vehicles associated with the hiring are parked in a 

safe and orderly manner on Centenary Park and do not block the designated vehicle access and fire exit 

routes. Stewards must be located at the points where cars are required to be parked (and not all 

congregated at the entrance gate). 

8.7.6 The minimum number of highly visible stewards required to police the Event should be 6, with a 

minimum of 2 on the entrance gate.   

8.7.7 For the duration of the Event Stewards must be located at each of the points where vehicles enter, 

exit, drive and park (and not all congregated at the entrance gate); spot checks will be carried out.  

8.7.8 Parking is an ever-changing scene therefore the Stewards must be alert at all times to traffic arriving 
with children and dogs exiting the vehicles and at the same time vehicles leaving.  This is a High-Risk area 
and should be dealt with as such by the hirer. 

8.7.9 Signs should be available by the hirer to advise of alternative parking areas in case parking gets full.   
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8.7.10 Entry/exit signs are the responsibility of the hirer.   

8.7.11 Signs should be supplied by the hirer to advise visitors of alternative parking areas (e.g. Piddinghoe 

Avenue car park on the A259).  

8.8 Single use plastic PTC has adopted a policy not to use single use plastic in all our buildings/venues. 

Hirers are encouraged to follow this policy when hiring our facilities. The following items are examples of 

strictly prohibited items, but is not an exhaustive list:  

i. No silly string 

ii. No plastic straws & plastic stirrers  

iii. No plastic glitter 

iv. No balloons. 

8.8.1 The marine conservation society urges that balloons or sky lanterns should not be released. 

8.9 The use of candles (unless battery-operated) and BBQs is prohibited.  

8.10 Mobile Food Vehicles or Vendors  Food vendors must comply with current government legislation 

and provide the following documents to the hirer, to be kept on file in accordance with the law:- 

i. Public Liability Insurance 

ii. Up to date Food Business Registration Certificate with LDC 

iii. Food Hygiene rating at Level 4 or above 

iv. Food Safety certificate at Level 2 or above 

v. Current Gas Safety Certificate, if applicable 

8.11 Alcohol No alcohol may be sold on the site without the hirer (or another person on their behalf) having 

the necessary licence(s) and permission(s) to do so, including the permission of PTC.  

8.12 Power Supply Diesel, petrol and LPG generators will be the hirer s responsibility and accepted on site 

providing they are earthed, all moving parts are properly guarded and any cables used do not constitute a 

tripping hazard.  

8.13 Soft Play, Bouncy Castles and Other Inflatables are not permitted to be installed or used. 

8.14 Fairground Stall Games, or Similar are not permitted. 

8.15 Gazebos / Marquees must be anchored securely and not be a trip hazard. 

8.16 Advertising - Hirers should obtain the approval of East Sussex County Council Highways Department 

PTC has advertising 

space available, details and costs available on request. 

8.17 No fly posting of material advertising for the Event will take place and any cost incurred by 

Peacehaven Town Council in removing such posters will be deducted from the deposit. 

9. AMENDMENT OF CONDITIONS - PTC reserves the right to amend the conditions set out herein and to 

apply further conditions to any particular letting that it may consider necessary. PTC reserves the right to 

alter bookings if necessary. 

10. DATA PROTECTION - Personal information such as name, postal address, phone number and email 

address given to PTC will be used only to provide a requested service, kept for as long as necessary to 

provide that service and will not be disclosed to any third party without your prior permission or unless we 
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are required to do so by law. Your details will be stored securely on our Database. You can withdraw your 

consent for us to use your data or ask us to amend or delete your details by emailing or phoning the 

Information Officer 01273 585 493 or Info@peacehaventowncouncil.gov.uk. 

B. HEALTH AND SAFETY REQUIREMENTS 

1. LEGAL REQUIREMENTS - All entertainment events are classed as work activities and are therefore 
subject to the HASW Act and various regulations and Codes of Practice. The following legislation and 
guidance must be adhered to:- 

1.1 Health & Safety at Work etc. Act 1974 section 4 (2), (HASW Act) 

1.2 Regulatory Reform (Fire Safety) Order 2005        

1.3 The Management of Health & Safety at Work Regulations 1999 

1.4  

1.5 Successful health and safety management - HSG65 

1.6  

1.7 Fire Safety Risk Assessment Guide  Open Air Events and Venues  

1.8 All guidance from the food standards agency https://www.food.gov.uk 

1.9 The Food Imitations (Safety) Regulations 1989. 

2. APPLICATION - PTC operates a robust health and safety regime with zero accident tolerance and 
therefore requires hirers of Centenary Park to follow the same safety principles. 

3. ACCIDENT REPORTING - The reporting of any incidents or accidents should be made directly to the 
Town Clerk on 01273 585 493 and logged at https://www.peacehaventowncouncil.gov.uk/irf, and will be 
subsequently investigated. 

I       _________   (PRINT) on behalf of       ____ 

Agree to abide by the above terms and conditions of hire and health & safety regulations. 

 
SIGNED:          DATED:     ___________ 

ADDRESS:             ___ 

COUNTERSIGNED ON BEHALF OF PEACEHAVEN TOWN COUNCIL: 

PRINT                                                DATED                              SIGNED 
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